SATBEPIZKEHO

PosnopsimxenHs

KuiBcrkoi o0acHol nep)kaBHOT
agMiHicTpariil (KuiBcbkoi obmacHol
BIICEKOBOI aaAMiHiCTpaIrii)

27 xBitHs 2023 poxy Ne 322

THOOPMAIIMTHA KAPTKA
aJMIHICTPaTUBHOI IOCIYTH
JIEPYKABHA PEECTPALILS 3MIH JI0 BJIOMOCTEH ITPO PEJITIMHY TPOMAJLY, 1110
MICTATHCA B € IMHOMY JEPXKABHOMY PEECTPI FOPUITUYHUX OCIb, PISMYHUX
OCIb - IIAITPUEMIIIB TA ITPOMAACBKNX ®OPMYBAHD, V TOMY UUCJII 3MIH 10
YCTAHOBUMX IOKYMEHTIB

JlenapTaMeHT KYJAbLTYPH TA TYPU3MY
KuiBcbhkoi 001acHOT AepKaBHOT agMidicTpaiii

1. Indopmanis npo cy6’exTa Ta NeHTPH HAJAHHSA AAMIHICTPATHBHHX MOCTYT

L.1. Micyesnaxodacenns cy6’ckma nadanns adminicmpamusnoi nocayzu'

HaiimenyBanns Anpeca Tenedon, exexrponna agpeca
Kuisceka obnacHa nepxxaBHa M. Kuis, (044) 286-85-35
ajMigicTparisa 1. Jleci Ykpainkmy, 1 doc@koda.gov.ua

1.2. Inpopmauin npo pesicum pobomu cyd’ekma Hadanna adminicmpamuenoi nocayzu

I'pagix npuiiomy:
JeHb THXHA FOAMHH IIpHIOMY
MIOHEIUIOK - YETBEp 09.00 - 18.00
I’ ITHULA 09.00-17.45
cyboTa, Hemins BUX1IHMIA

1.3. Micyesnaxooxcenna yenmpie HaOaHHA adminicmpamuenux nocayz m. Kueea

Haiimenysanns Llentpy Anpeca Tenedon, enexrponna, agpeca
Henaprament (LeHTp) Hanarus 02081, m. Kuis, (044) 202-60-38, 202-60-39
AIMIHICTPATUBHAX IOCIYT ByJ1. JIHIMpOBChka e-mail:

BHKOHABH0r0 opraxy KuiBebkof HabepexHa, 19-6 cnap@kyivcity.gov.ua

Micekoi pamu (KuiBcekol Mickkoi
IepxaBHOI aIMiHicTpanil)

Ynpasninsa (LenTp) HagaHHA 03039, m. Kuis, (044) 202-60-38, 202-60-39
aIMIHICTPaTUBHUX TOCIYT [POCIIEKT e-mail:
Tonociiseakof pattorHol B micTi Kuesi TonociiBcekHit, 42 cnap.golos@kmda.gov.ua
IepKaBHOI aIMIHICTpaIlil

Ynpasninas (Lentp) Hananss 02068, m. Kuis, (044) 202-60-38, 202-60-39
aJIMIHICTPATHBHUX HOCIYT JIapHALBKOT By OniliHuka, 21 e-mail: darn_cnap@kmda.gov.ua

paioHHOI B MicTi Kuesi nepxaBHOi

! JlosinkoBo mozo CTaTycy cy0'eKTa HafaHHA aIMiHICTPaTMBHOI IOCHYrM IIOJO pPeecTpallii pemiriiHix
oprasizamit us. nuct Minmudpu Bix 18 smotoro 2022 poky Ne 1/04-3-1659



aaMiHicTpawii

Vnpasninas (Llentp) Hagauus
aaMIHICTPaTHBHHUX HOCIYT
JlecHsaHCBhKOT palloHHOT B MicTi
Kuesi nepxasroi agminicTpanii

02225, M. Knis,
[IPOCIIEKT
MaskoBcekoro, 29

044) 202-60-38, 202-60-39
e-mail:
cnap_desnrda@kmda.gov.ua

02166, m. Kuis,

(044) 202-60-38, 202-60-39

npocnekt JlicoBui, e-mail:
39-a cnap_desnrda@kmda.gov.ua
Vpasninns (Lentp) HagaHus 02160, M. Kuis, (044) 202-60-38, 202-60-39

aIMiHICTPaTHBHHX [TOCITYT
JIHIITpOBCEKOI paiioHHOI B MicTi
Kuesi nepxaBHoi agMinicTpanmii

XapkiBceke moce, 18

e-mail:
cnapl 1@kmda.gov.ua

VYnpaeninas (LenTp) HagasHs
a[MiHICTPaTUBHUX MOCIIYT
ObonoHcrKoT paitoHHOT B MicTi
Kuesi nepxasHoi aqMinicTpauii

04205, m. Kuis,
ByJ1. Mapmana
Tumorrenka, 16

(044) 202-60-38, 202-60-39
e-mail:
oboloncentre@obolonrda.gov.ua

Vopasninna (Lenrp) Hananus
aIMiHICTPaTUBHUX OCIYT
ITeuepcrkoi paiioHHOI B MicTi Knesi
JepxaBHOI aMiHiCTpartii

01010, M. Kuis,
ByJl. M. OMengHoBHYA-
Ilarnenka, 15

044) 202-60-38, 202-60-39
e-mail:
cnap_pechrda@kmda.gov.ua

VYupasninnas (Lentp) Haganss
aJMiHICTPaTHBHHX MOCITYT
ITominbcekoi pafioHHOT B MicTi
Kuesi nepxxaBHoi agmiHicTpamii

04071, m. Kuis,
Byl KocTaHTHHIBCHKA, 9/6

(044) 202-60-38, 202-60-39
e-mail: cnap_podilrda@kmda.gov.ua

04123, m. Kuis,
ByJI. UepBOHOMINECHKA,
14/14

(044) 202-60-38, 202-60-39
e-mail: cnap_podilrda@kmda.gov.ua

Ynpasninug (Lientp) nananns
aIMIHICTPATUBHUX HOCIIYT
CeaTomMHCHKOT palioHHOT B MicTi
Kuesi nepxaBHoi aaMinicTpawii

03115, m. Kuis,
npocnekr Ilepemoru, 97

(044) 202-60-38, 202-60-39
e-mail: cnapsrda@kyivcity.gov.ua

Vnpasninns (Lentp) Hananas
aJIMiHICTPaTHBHHX MOCITYT
CostoM’ IHCBKOT paiOHHOT B MicTi
Kuesi nepxasHol anMinicTpawii

03020, M. Kuis,
HPOCTIEKT
IoBiTpodaorcekuit, 41

(044) 202-60-38, 202-60-39
e-mail:
cnap@solor.gov.ua

03087, m. Kuis,
OynbBap, YoKONIBChKHIA,
40

(044) 202-60-38, 202-60-39
e-mail:
cnap@solor.gov.ua

Vnpasninns (L{entp) Hananns
aIMiHICTPaTUBHUX HOCHYT
IlleBueHKiBCEKOT paliOHHOT B MicTi
Kuesi nepxaBHol anminicTpanii

01054, m. Kuis,
ByJ1. Borgana
XMeNsHHLIBKOTO, 24

(044) 202-60-38, 202-60-39
e-mail:
cnap@shev.kmda.gov.ua

01054, m. Kuis,
OynbBap
Tapaca IlleBuenka, 26/4

(044) 202-60-38, 202-60-39
e-mail:
cnap@shev.kmda.gov.ua

1.4. Ingopmauin npo pescum po6omu uenmpie nadanna adminicmpamusnux nocnyz m. Kucea

I'padix npuiiomy:
JeHb THXKHSA TOIUHH NIPHHOMY
TIOHEIIJIOK - YeTBEp 09.00 —20.00
I’ ATHULS 09.00 - 16.45
cybora 09.00 - 18.00




Heains

BUX1THAH

L.5. Micyesnaxodscenna yenmpis nadanns adminicmpamugrux nocnyz Kuiecvkoi obnacmi

Haiimenysanus Llentpy

Anpeca

Tenedon, exexrponna, anpeca,
rpadix npuitomy

LlenTtp HanaHHA agMiHiCTpaTHBHMX
rocnyr BrkoHaByoro komirery
bepesanchkoi Micbkoi pagu

bpoBapcekuit p-H,
M. bepesans,
Byn I'epois Hebecnoi
Cori, 1

(04576) 6-43-08
cnap_berezan_mr005@ukr.net
nogeninox-cepexa: 08:00-17:00
yersep: 08:00-20:00
I’ areun: 08:00-15:45
cy6ota: 08:00-15:00

LlenTp HajaHHs aAMIHICTPaTHBHUX
nocyr npu binouepkiscbkiit
MiCBKili pani

Binouepkiscekmii p-H,
M. bina Ilepkaa,
By SIpocnaBa
Myanporo, 38/12

(04563) 5-13-75
cnap@bc-rada.gov.ua
NOHEAINIOK, cepela, I’ ATHHIIA:
09:00-16:00
BiBTOpOK, 9eTBep: 10:00-20:00
cy6ora: 08:00-15:00

LleHTp HafaHHA aAMiHICTPATMBHMX
nocyr Micta Bopucnons

bopucniibebkuit p-H,
M. bopucrins,
Byn. Kuiscekuit 1Dax,
72

(04595) 6-69-31
inf@borispol-rada.gov.ua
norexinox: 08:00-20:00
BiBTOpOK-4eTBep: 08:00-17:15
i’ aTaund: 08:00-16:00

Binnin HagaHHs agMiHiCTpaTUBHUX
HOCIYT LUEHTPY OOCIYrOBYBaHHS
"TIpo3opuii oic" BHKOHaBUOTO
KomiTeTy BpoBapcekoi Michkoi panu

bposapcekuii p-H,
M. BpoBapu,
ByJ. ['arapina, 18

(04594) 6-49-50
bmr_dc@ukr.net
HoHedinok-4yersep: 08:00-17:00
’arHung: 08:00-15:45

Vnpasninnsg LleHtp HanaHua
aNMiHICTPaTHBHUX HOCIYT
ByuaHcbkof Mickkol pagm

ByuaHChKHIf p-H,
M. byua,
Bys. EHepretukis, 12

(04597) 4-00-41
cnap@bucha-rada.gov.ua
noHexinok-cepena: 08:00-17:00
qeTBep: 08:00-20:00
1’ stHun: 08:00-16:00

Ienrp HanaHHsS agMiHiCTpaTHBHUX
HOCITYT BAKOHABYOTO KOMITETY
BacunbkiBebkoi Micbkoi panu

OGyxiBchbkuit p-H,
M. Bacuipkis,
Byi1. ITokpoBchKka, 5

(04571) 2-22-62
cnap_vasilkiv@ukr.net
TIOHEZIITIOK, cepela, YeTBep:
08:30-16:00
BiBTOpOK: 13:00-20:00
i’ stHEns: 08:00-15:00

HeHnTp HamaHHS aAMiHICTPaTUBHUX
NOCITYT BUKOHABYOT'O KOMITETY
IpnincbKkoi MichKOT panu

by4aHcekuii p-H,
M. [pmiHs,
Byn lleBuenka, 2a

(04597) 6-04-07
cnap.irpin@ukr.net
HOHETINOK, cepena-1’ STHHIIS:
08:00-16:00
BiBTOpOK: 12:00-20:00

LlenTp HagaHHA aaMiHICTPaTHBHHUX
TIOCITYT BUKOHABYOT'O KOMITETY
OOyxiBcbKoI MICBKOT panu

OByxiBchbKuit p-H,
M. O6yxiB,
Byn. Kamranosa, 13

(04572) 6-42-07
admin@obcity.gov.ua
TOHEINOK, Cepena, YeTBep:
08:00-17:00
BiBTOpOK: 08:00-20:00
’ athust: 08:00-16:45

Llentp HagaHHA agMiHICTPaTHBHAX
HOCITYT BUKOHABYOT'O KOMITETY
IlepescnaBepkoi MiCBKOT paau

Bopucrinscbkuii p-,
M. Ilepescnas,

Byn1. b. XMenbHULEBKOTO,
27/25

(04567)5-25-60
phmcnap@gmail.com
TIOHEIOK, Cepena-II’ ITHHLS:
09:00-16:00
BiBTOpOK: 08:00-20:00 -

UeHTp HaJaHHS aqMiHiCTPaTHBHIX
MOCIIYT PXKUINIBCEKOT MiCBKOT
06'etHaHOl TepUTOpianbHOT
rpoMaau

OO6yxiBCcbKHit p-H,
M. Pxuinis,
ByJ1. CobopHa, 15/2

(04573) 2-12-74
vikonkom@ukr.net,
cnap_rzhyschiv@ukr.net
noHeAinoK-4yersep: 08:00-17:00
o’ aTHALg: 08:00-16:00




LenTp Haganus aaMiHICTPaTHBHHX Bumropozacekuii p-H, (04579) 2-96-94
TIOCJTYT BUKOHABYOI'O KOMITeTy
CraByTuibKOi Mickkoi pamu

M. CnaByTHy, _uap@slav.gov.ua
By.1. T'epoie quimpa, 2 HoHeUToK-cepeaa: 10:00-18:00
gyersep: 10:00-20:00
w’ataa: 10:00-17:00
cybora: 10:00-15:00

Lentp Haganns aaMiHiCTpaTHBHIX 08500, Kuiscbka (04565) 5-22-47
TOCYT BUKOHABYOTO KOMITeTy 00macTs, _ cnap-fastiv@ukr.net
®@acTiBchKol MichKOT pagu DacTiBCBKHIA p-H, NIOHEALIOK, cepesia, I ATHHAL, cy6oTa:
M. DacTis 08:00-15:00
. b

BiBTOpOK: 08:00-20:00

nowa. Cobopra, 1 yetBep: 08:00-17:00

2. HopMaTHBHO-IpaBOBi aKTH, IKAMH perjaMeHTy€eThCsl HAJAHHSA

aAMiHICTPATHBHOT IOCTyrH

2.1 | 3akonu Ykpainu 3akon Vkpainu «IIpo aaminictparussi nocnyru», 3akoH Ykpainu
«lIpo nepxaBHy peecTpauio IOPHIHYHEX OCi6, OizHuHuX 0Ci6-
I ANPHEMITIB Ta IPOMA/JCHKUX (OPMYBaHbY.
2.2 | Axtu KaGinery Hocranosa KaGinery Minictpis Big 25.12.2015 poky Ne 1133
MinictpiB Ykpainu «Ilpo HajaHHs noCIyr y chepi AepKkaBHOT peecTpallii IOpHAUYHIX
0Ci6, (isuaHMX 0CI6 — MiANPHEMILB Ta rPOMAACHKHX dopmyBaHs y
CKOPOYEHi CTPOKMY.
3. 'YmoBu oTpEMaHHSA aaMiHiCTpaTHBHOY HoCayrH

3.1. |HiacraBu A | [lonanHs JOKYMeHTIB 11s fepkaBHOL peecTpatlii.

OJep:KAHHS

aJMiHicTpaTHBHOY

MOCJIyTH

3.2. |BudepnHmii  mepeJixk | - 3a1Ba mpo AepAaBHY peeCTpauilo 3MiH 10 BixoMocTelt mpo IOPHAMYHY
JOKYMEHTIB, ocoly;

HeoOXimHuX AJISL | - OPUMIDHHK OPHriHadXy (HOTApiaNbHO MOCBimuEHA KOIIif) pilmeHHs

OTpUMAHNHH YUOBHOB2)XCHOTO OPraHy YHpaBNiHHA IOPHAMYHO 0COGH NPO 3MiHHM —

aaMinicTpaTHBHOL KpiM BHeceHHS 3MiH 10 iHdopMmanii mpo MicnesHaxomkesHs Ta po

HOCJHYyrd, a  TaKOX | 3pjiicHenHs 3B’A3KY 3 FOPHIHYHOIO 0COGOI0;

BHMOTH 10 HUX - YCTaHOBYMH TOKYMEHT IOpMAMMHOI 0COGH B HOBil pemaxuii (craryr) 3
BiIMITKOKO TIPO peecTpallilo BiANOBIZHO 10O 3axoHy Vkpainu «IIpo
cBoboxy cosicti Ta peniriitni oprauizawiiy;

- IPUMIPHHK OPHTiHATY (HOTApiabHO 3aCBiTYeHa KOIIisT) TIepeJaBatbHOTO
aKTa ab0 po3MOAiNBYOre Gatancy — y pasi BHeceHHS 3MiH, TI0B’I3aHHX i3
BHECCHHAM JaHMX NPO IOPHAMYHY 0cOGy, NPABOHACTYIHHKOM fIKOT €
3apeECTpOBaHA IOPHAMYHA 0c00a;

- TIPUMIPHMK OpHTiHamy (HOTapialbHO TMOCBimdYeHa KOMis) pilmeHHs
YUOBHOB)XXCHOTO OpraHy yMNpaBIiHHA HOPHIMYHOI 0CO6H npo 3MinHy
KepiBHHKa a60 T0KyMEHT Tpo NPH3HAYEHHS KEpiBHHKA,

- AOKyMEHT [IpO CILIATy aAMiHICTPaTHBHOTO 360py.

3.3. |Tlopsgok Ta cmoci6 |V mHEchMOBIit ¢opmi ocobucto cy6’exTom 3BepHEHHS a60 MOINTOK YH B
HOAaHHA [OKYMEHTIB, | CTEKTPOHHI QopMi (3 BHKOpHCTAHHAM € 1mHOTO IEPAKABHOTO
HeoOXiTHuX s §e6nopTaJ¥}: CICKTPOHHUX NOCIYT, y TOMY III/IC.JIi qepes iHTe{‘pOBa'Hi 3 HUM
eyt S opray 10 priia wiizoro
AIMIHICTPATHBHOI cy6’eKI’)raH1¥:naHHx ;IxMiHiCT;[;};HBHI(I)T nocnylx. ’ "~ i
NOCJIyTH

3.4. | IInatnicTn AnMinicTpaTHBHHI 36ip cripaBisteTbes ¥ po3Mipi:

(6e3om JATHICTB) _ 1. 0,3 npoxwurkoBoro MiHIMYMY [UIsl TIpaLie3AaTHUX 0Ci6 CTAHOM Ha

HATAHHS 1 ciyng kanenmapHOTO POKYy. o ‘

anminicTpaTHBHON . 2. 0,6 mpoxuTKOBOrO MiHIMYMY WIS npaue3aTHUX ocib cranoM Ha

nocayrn 1 CIHA KalCHIAPHOTO POKY — Y BHNIAAKY OGPAHHA 3aABHUKOM peecTparii
SMIH BLIOMOCTEH TIPO KOPHAWYHY 0C00y MPOTSIroM 6 (IMecTH) romus.
3. 1,5 npoxutkoBOro MiniMymy s npane3faTHyX ocié cTanoM Ha




| ciunA KaneHAapHOro POKy — y BUIAAKY 0GpaHHs 3a1BHMKOM PeeCTpallii
3MiH BiIOMOCTEH TIpO IOPUAMUHY 0cOGY IPOTATOM 3 (TPHOX) TOJIHH.

3.5.

Crpoxk HAAHHA
agMiHICTpaTHBHOT
HOCIyTH

24 romuHM TiCNA HANXOMKEHHS! NOKYMEHTIB, KpiM BHXiZHHX Ta
CBATKOBHX JHIB;

Y BUINAZKY CIUIATH 3asBHMKOM aIMiHICTPaTHBHOrO 360py y po3mipi 0,6
OPOXKMUTKOBOIO MiHIMYyMYy MUIS mpaue3faTHHX oci6 craHoM Ha 1 ciums
KaJICHAAapHOIO poKy - 6 (IIiCTh) FOJHH;

Y BHNAAKY CIUIATH 3asBHHKOM aIMiHiCTpaTHBHOIO 360py y posmipi 1,5
NPOXHKTKOBOTO MiHIMyMy IJIA Npale3faTHHX ocib cTaHOM Ha 1 ciums
KaICHIApPHOTO POKY - 3 (TpH) FOJUHH.

3.6.

Ilepenik miacras pus
BilMOBH y HajgaHui
aaMiHicTpaTHBHOV
HOCJIyTH

1) JlokymeHTH mogaHo 0co60r0, SKa He Ma€ Ha Lie TIOBHOBAKEHD

2) V €1uHOMY IepaBHOMY PEECTpi FOPHAMYHHX OCi0, GisHyHuIX
0Ci0 ~ MiANPHEMLIB Ta IPOMAaRCHKHX (OPMYBAHb MICTATHCSA BiZOMOCTI
PO CYA0BE PillleHHs MO0 3a60POHH NPOBEIEHHS PEECTPALiHUX Aii

3) JloxymeHTH mONaHi 1O HEHAIEXKHOTO Cy6’eKTa JNepXaBHOI
peectpamii

4) [loxyments abo BimoMocTi, mepenGaueri 3akoHOM VKpaiHum
«Ilpo  nepxaBHy peecTpalliio OPUAMYHMX O0ci6, (i3HUHHX ocCi6-
TIANPHEMLIB Ta TPOMaJCEKUX HOPMYBaHbY, [IOJaHi He B TOBHOMY 06Cs3i

5) TlopyweHo BCTAaHOBIEHY YYaCHHKOM BMMOTY HOTAPiaIbHOTO
3aCBINYEHHS CTIPaBXHOCTI MiAMACY IiJ Yac NPUMHATTS pillleHb 3 [IUTAHB
HiAIBHOCTI IOPHIMYHOI 0COGH

6) [loxymeHTH cymepeuaTh BHMOraM KoHCTHTYHii Ta 3akoHiB
Vxpaiuu

7) HeBimmosinHiCTh HaMeHyBaHHA HOPHIMUHOI 0COGH BHMOTaM
3aKOHY

8) Hesinnosinmicte BimoMocTeH, 3asHauemmx y 3asBi 1Ipo
IEpXaBHy pEECTPAlilo, BiOMOCTAM, 3a3HAYCHMM Y JOKYMEHTaX,
NOJAaHMX VI JepKaBHOI peecTpamii, a60 BiZOMOCTAM, mo MicTATBCH B
€nvHOMY HepXaBHOMY peecTpi uM iHWMX iH(OPMANiMHMX crCTemax,
BHKODHCTaHHA fKHX nepenbadeno 3akoHoM Vkpaiuu «IIpo mepxaBHy
peecTpauilo  IOpPHAMYHEX  Ocif, (isMYHMX ocib-mignpueMuis  Ta
TPOMAICHKHX (JOPMYBaAHEY

9) HesinmosignicTs BimoMoCTed, 3a3HAYESHHX Y HOKyMEHTaXx,
HOJNaHMX JUIA HepKaBHOI peecTpamii, BiZOMOCTAM, WO MICTATBCH B
€IMHOMY [epXaBHOMY peecTpi 4M iHmmX indopMauiitaux CHCTEMaX,
BUKODHCTaHHA AKHX nepenbayeHo 3akoHoM Yrkpainm «IIpo IEpKaBHY
PeECTpamiio  IOpMIMYHHX  oci6,  disuuHMX ocib-mignpueMmie  Ta
IPOMAACEKHX (HOPMYBAHE»

3.7.

PesyabTar HafxauHs
aaMiHicTpaTUBHOT
HOCTYrH

poBenenns peecrpaniiitoi nii (y Tomy wkeni 3 YpaxyBaHHAM
TIPHHLKITY MOBYa3HOI 3ro[M) 3a BifICYTHOCTI IIiJCTAaB g BiAMOBH
B JIepXaBHil peecTpalii IIIXOM BHECEHHS 3aIcy 0 €IMHOrO
IepIKaBHOTO PEECTpy.

BinmoBa y npoBenenHi peecTpawiinoi aii.

3.8.

Crnocobn  orpumanns
Binnosini (pesyibrary)

QPopmyBaHHs Ta ONPHITIONHEHHS Ha IOPTaT €JIEKTPOHHHX CepBiciB
ao 3 BHKOPHCTaHHAM €xMHOrO AepxaBHOro  BebHopraty
CIICKTPOHHHX ~ TOCAYT  BHIMCKHM,  De3yNbTaTy  HaJaHHS
aOMIHICTpaTHBHOI ToCTyrH y cdepi ACPKaBHOI peecTpauii Ta
YCTaHOBYHX JOKYMEHTIB y HOBIli peaKuii.

3.9.

Ipumirka

3a  OaxaHHAM  3as{BHHKA 32 pesynbTaTamMu
peectpauiiinoi aii (y pasi momamms 3agsm npo
peecTpanio y naneposiit Gopmi) BuAacThCS BHMMCKa 3
ACPAKaBHOTO PEECTpY y naneposiit hopmi.

MPOBEAECHOT
JepKaBHy
€auHoro

Kepisauk anapary
KniBcbkoi o61acHof
Aep;kaBHOI aAMiHicTpamil

Oubra HOBIKOBA




